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Start of Year Attendance Reminder Letter to All Parents / Carers

Dear Parent / Carer,
I hope you are all well and that you and your families enjoyed your summer break.

As we near the end of the first full week back in school, it is an opportune time to
update parents / carers on the need for learners to attend school to the best of their
ability. The first week back was incredibly positive, but we have already seen a slight
increase in absence this week, some for very minor reasons and in some cases with no
reason given at all.

Please can I remind all parents / carers of the need to encourage the highest possible
attendance and inform the school on occasions where absence cannot be avoided by
emailing attendance@yht.wales, or by calling the school on the dedicated absence line
(01646 623319), or via the MyEd app. We thank those parents / carers who do already
do this, but we also ask for your understanding if the school requests further
clarification or evidence for absences even when you have contacted us. This may be to
request sight of a medical/dental appointment letter etc. This is not because the school
doubts the reasons already given, however certain levels or types of absence require
evidence to record them correctly. I would also like to take this opportunity to remind
parents that where a child has been absent for a GP’s appointment, our local surgeries
will provide a confirmation card for learners which simply confirms the date and time of
appointment. All GP surgeries work in partnership with the school to provide these, but
parents must request them where appointments are attended during the school day.

Whilst we appreciate that it is very difficult for some parents / carers to take time off
from work during non-school weeks for the purpose of a family holiday, we must also
remind you that all holiday requests in term time will be classed as unauthorised unless
there are significant mitigating circumstances, or unless attendance remains above 90%.

Given the proven link between excellent attendance, academic progress and learner
wellbeing, the school will do everything possible to minimise the impact of low QUHARR! 77,
attendance and will challenge unexplained or unauthorised absences. Like <& { 0@
other secondary schools in the county, we work closely with our colleagues in

the Educational Welfare Service to promote and recognise high attendance, gg%
whilst also adhering to clear parameters for parental support and engagement,
the issuing of Penalty Notices and pursuing legal action where necessary. %
Guidance on the use of Fixed Penalty Notices can be found in the linked / wyTUDORSCe@
accompanying letter from the Local Authority’s Education Department.

. Pembroke/Penfro SA71 4RL
www.henrytudorschool.wales www.ysgolharritudur.cymru Tel/Ffon: 01646 682461

Email /E-bost: contact@yht.wales

N1
L www.yht.wales
g

A
L-‘ Liywodraeth Cymru n g @YSgOlHT

Welsh Government



mailto:attendance@yht.wales
https://docs.google.com/document/d/1ULWgTvD7RbeAuTffC8heKcMmjKLSfXRtiG53kgMcSvY/edit?tab=t.0

Ysgol Harri Tudur
Henry Tudor School

Learners First

Dysgwyr yng Nghyntaf

Headteacher/Pennaeth
Mrs Fiona E.J. Kite
BA(Hons), PGCE, CLT, FoCT, NPQH

We recognise that it may appear strange that we challenge some attendance figures which,
on face value, appear very high, for example 90%. However, any level of absence has an
impact on learning; the Welsh Government classes any absence below 90% as persistent
absenteeism, hence why we try so hard to ensure learner attendance exceeds this. The
Welsh Government attendance target is 95% and as a Local Authority school we are
tasked with promoting high attendance in line with this target. We appreciate that some
of our letters may appear a little blunt as it is not possible to routinely customise letters for
individual learner circumstances and we ask that parents do not take offence; the letters
reflect not only parents” responsibilities to ensure regular attendance, but also our
responsibility as a school to support and sometimes challenge parents regarding absence.

The infographic below (shared with parents in the Tudor Times July edition) illustrates
how even seemingly very high attendance can equate to days, weeks or even months of
lost learning by the end of the year.

Please use the infographic below to put your child's
attendance into context from September 2024 to July 2025 \%,
AN
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The figures below offer you an equivalent approximation of what these percentages mean

in terms of time missed. Where learners' attendance is below 90% they are averaging 1
missed day per fortnight and are at risk of their absence level significantly affecting their
progress; the lower the percentage, the higher the likely impact. Please support your
children by working with the school to encourage the highest possible attendance.

Your child's attenclance is very
low and they may have missed
over 7 weeks of school or 35+
days, or up to nearly 180
lessons. For comparison this is
the same as the long November
to December half term!
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Your child has missed
a significant amount
of school - possibly
over 8 weeks of
learning. Learners at
this level are at
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Your child's attendance is dropping
and needs to improve. They may have
missed almost. 6 weeks / 1 short half-
term, 30 days or possibly 150 lessons
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Your child's attendance is relatively
sound, but this may still equate to up
to 4 weeks off or at least 10-20
school days or possibly 100 lessons!
This is the maximum absence level
that we would like to see. Da iawn!
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Your child's attendance is
excellent and meets the
national target. Absences
will typically be less than
10 school days or only
occasional lessons off in 9

95%+

. . months. Llongyfarchiadau!
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Yours sincerely,

Mr J. Jones

Please avoid holidays in term time and contact the school for all absences

Assistant Headteacher

www.henrytudorschool.wales
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Leader for assistance with raising
attandance, or tha Attendance Officer with
general enquiries / evidence.
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We thank all parents
/ carers for their
cooperation in
promoting the best
possible attendance
and we look forward
to working with you
to support your
children throughout
the year.

Please do not
hesitate to contact

Mentors, the
Attendance Officer
or your child’s Key
Stage Leader, for
further attendance

information.
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